[image: VRL Logo.jpeg]

Job Title:  	Accounts Assistant (Maternity Cover)
Job Type: 	Fixed term 12-month contract, with a 3-month probationary period
Employer: 	Vertigo Releasing Ltd
Annual Salary:	£30,000 – £35,000 per year, based on experience + benefits
Start Date: 	16th March 2026
Hours: 	5 days per week. 
Location: 	Hybrid (remote and office) working, with office space in central London. 

About Us
Vertigo Releasing (Vertigo) is an independent all-rights Film Distribution Company that operates in the UK & Ireland, and in select international territories including Australia and New Zealand as well as working with our associated company Sunrise Films which operates in film production and wider international rights and exploitation.

About the role
We are looking for a fixed term, x12 month maternity cover in an Accounts Assistant role. The role involves the management of specific transactional processes in the areas of accounts receivable, film box office billings & reconciliation, company credit card and employee expenses and providing general ad-hoc support to the wider finance team. Experience in the film industry is an advantage but not essential.

Our ideal candidate would have the following skills and experience:
· The ability to maintain clear and accurate financial records and with a good understanding of accounting concepts and financial accounting.
· Proactive approach. 
· Computer literacy – experience of Microsoft Business Central an advantage and proven ability in using excel to an intermediate level essential.
· Ability to work on own initiative, working accurately with attention to detail, and meeting regular deadlines.
· Excellent interpersonal skills for supporting and troubleshooting with other members of the finance function and other departments.
· Good communicator both verbal and written. 

Vertigo is an equal opportunities employer. We celebrate diversity and value the positive impact that difference has on our team and are committed to creating an inclusive workplace that is free from discrimination and bias. We actively encourage applications from all sections of the community and are particularly keen to hear from underrepresented groups in the film.

Please send a CV and covering letter to info@vertigoreleasing.com 

Closing date for this position is Sunday 1st February 2026 at 23:59

Please note that due to the high volume of applications we receive, we are unable to inform those not shortlisted for interview.



About Vertigo Releasing
Vertigo Releasing (Vertigo) is an independent all-rights Film Distribution Company that operates in the UK & Ireland, and in select international territories including Australia and New Zealand as well as working with our associated company Sunrise Films which invests in film production and wider international rights and exploitation (including the US).

We have a reputation for crafting strong campaigns and have a unique instinct for creative and innovative release strategies. Our releases have grossed over $100 million at the UK box office.
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About the role
We are looking for a fixed term, x12 month maternity cover in an Assistant Management Accountant role. The role involves supporting the finance team by managing specific transactional processes in the areas of accounts receivable, company credit card and employee expenses, film box office billings & reconciliation and providing general support to the wider finance team around the month-end reporting process.

The ideal candidate will have prior experience working in industry in finance and will have strong organisational skills with good attention to detail. They should have demonstrable experience of prioritising multiple tasks in a busy work environment, working independently and be a creative thinker with excellent problem-solving skills. Experience in the film industry is an advantage but not essential.

Responsibilities including but not limited to:

· Responsible for the Accounts Receivable process – sales orders, invoicing, reporting analysis and reconciliation, cash collection and aged debtors reporting.
· Credit Card & Employee Expense Management – support the wider team in submissions process, process transactions into the system and reconcile credit cards and expense accounts.
· Reporting & Analysis – support the Management Accountant and Financial Controller in reconciling ledgers and providing analysis and reconciling final positions back to internal and external trackers.
· Provide cross-functional support outside the finance team including working with Theatrical and Digital sales leads to validate results and reporting.
· Month-End Support to the finance team including journal posting and reconciliations.
· Ad hoc support to the finance team.
· Work with the Financial Controller to develop role in order to expand analysis capabilities and implement process efficiencies.

 Our ideal candidate would have the following skills and experience:

· The ability to maintain clear and accurate financial records and with a good understanding of accounting concepts and financial accounting. 
· Proactive approach. 
· Computer literacy – experience of Microsoft Business Central an advantage and proven ability in using excel to an intermediate level essential.
· Ability to work on own initiative, working accurately with attention to detail, and meeting regular deadlines.
· Excellent interpersonal skills for supporting and troubleshooting with other members of the finance function and other departments.
· Good communicator both verbal and written.
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