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Job Description

The ICO expects all staff to adhere to the organisation’s key values and principles, which are: to demonstrate enthusiasm, flexibility and passion; a willingness to work hard; strive for excellence and take on responsibility; be enterprising and use initiative; and support diversity in all its forms.

Job Title:		Film Programmer 

Salary:				£32,563-40,945 (dependent on experience) 

Reports to:			Director 

Working Hours:        	Five days a week, seven hours per day between 9am – 6pm with one hour lunch break.  Occasional evening and weekends required                                                                                                                                                                        

Holidays:                      	25 days per year (plus public holidays) of which a number of compulsory days must be taken during the office closure at Christmas

Contract:	Permanent

Probationary period:		Six months 

Notice period:	Two months 

Terms and conditions
This role is offered as a permanent contract with a six-month probation period. The above details and the job description for the position of Film Programmer are a guide to the nature of the work required.  They are not wholly comprehensive or restrictive and do not form part of the contract of employment. 

Purpose of the post
To offer film programming advice and film booking services to client venues; to support and advise client venues in the development and implementation of audience development plans; to provide programming expertise to a range of ICO activities; to assist with the production and delivery of Screening Days; to participate in and support the training, advisory and advocacy services of the ICO to client venues, festivals, film societies and the wider exhibition sector.

Main Responsibilities

· To work collaboratively with the film programming team to provide programming, exhibition advice and booking services to ICO programming client venues

· To work in partnership with assigned client venues to develop increased range and breadth of their film programmes and audiences, whilst supporting their operation as sustainable cultural businesses

· To work in partnership with assigned venues to advise on audience development plans and activities

· To book selected new release and repertory films for designated ICO client venues in accordance with specific service level agreements 

· To attend preview film screenings, film festivals and industry events as required to develop programming knowledge, skills, and expertise  

· To act as a point of contact between the ICO and film distributors, and to develop new relationships with distributors and partners to support the programming activities of the ICO

· To negotiate terms and conditions of film hire with film distributors, considering the local needs of our client venues and their specific financial imperatives 

· To undertake administration of film bookings for client venues, including updating databases with new release film information, bookings, and box office information

· To assist with the production and delivery of Screening Days, including curating the film programme for events, negotiating with distributors to secure film previews, curating capacity building sessions, writing film copy and proofing, assisting with the smooth delivery of events, and introducing films in the programme 

· To contribute to ICO resources, publications, and events to support and build capacity in the exhibition sector and promote the work of the ICO, including online resources, annual report, and training courses

· To provide administrative and curatorial support on ICO programming funding applications 

· To contribute to departmental and funder reports as needed throughout the year

· To write copy for the ICO online channels on request and particularly when attending film festivals or other external events

· Deliver commitments in our Equality, Diversity and Inclusion plan and ensure the values of inclusivity and diversity are reflected in our work

· Take responsibility for designated tasks and use initiative and judgment to manage them appropriately and in a timely fashion as directed.

· Work collaboratively and flexibly, contributing to a supportive team environment and occasionally undertaking other duties as needed, including some travel, weekend, and evening work

· Undertake any other duties as necessary

Person Specification

Essential

· Extensive knowledge of, and passion for, world cinema both contemporary and historical 
· Experience of film programming in a venue setting, or equivalent relevant experience gained in related roles
· Ability to negotiate with film distributors and/or sales agents, and secure favourable terms for film hire 
· Practical experience of working in or with cinemas or venues with an understanding of the current operational and developmental issues of cinemas
· A demonstrable understanding of the role of programming in developing audiences
· Practical experience of devising and delivering audience development projects in a venue setting.
· Knowledge of film copyright and materials
· Knowledge and experience of the independent exhibition sector 
· Ability to design film programmes for venues that are culturally ambitious and profitable
· Numerate with the ability to collate accurate information (including box office information) 
· Ability to analyse box office data
· Ability to administer film bookings
· Strong communication skills, with the ability to work effectively with people from a wide range of organisations, and to build positive working relationships – this may include cinemas, distributors, film festivals, film clubs, filmmakers, funders, senior management, stakeholders
· Up to date knowledge of IT with experience of using email, word processing and spreadsheets, and familiar with or willing to learn to use social media in a professional context 
· Ability to write accurate copy for funding applications and reports, engaging film copy, and copy for promotional purposes
· Ability to prioritise competing workloads, and complete tasks to deadlines
· Open and adaptable to new situations, with a collaborative and solutions-focused approach
· Tact, sensitivity and diplomacy skills 
· Ability to work independently, to use initiative and be pro-active
· Ability to work as part of a team to deliver objectives

Desirable

· Experience of public speaking
· Knowledge and experience of marketing 
· Knowledge of film production
· Knowledge and experience of financial analysis
· Knowledge and experience of database software
image1.jpg
Independent
Cinema

Office





